Hawn Foundation, Inc.

Grant Proposal Checklist


(
Description of the organization - include a brief history, purpose and mission, current programs and services, current population served (including socio-economic status, ethnicity, gender, age and geographic location), organization location(s) and website address. 

(
Description of the Proposed Program or Project - statement of need for the proposed grant and a description of how it will address that need.  Include goals and objectives, plans for implementation, population and numbers expected to be served, expected outcomes, how expected outcomes will be measured and evaluated and time period for evaluation.   

(
Program/Project Financial Data – Specific dollar amount requested from the Hawn Foundation, detail program or project budget including income and expenses, other sources of funding and amount committed to date, plans for continued financial support for the program after the grant period.

(
Key Individuals – List of names and qualifications of key staff involved with the proposed project.  

(
Organization Financial Information – most recent audited financial statements, operating budget for the period covered by the audit, current operating budget, current year-to-date financial statements (statement of financial position and statement of activities), copy of most recent Form 990.

(
List of Directors, Trustees and Officers

(
Other Material Supporting the Request  (maximum 4 pages)

· _________________________________________

· _________________________________________

· _________________________________________

· _________________________________________

Please check box to indicate each item has been reviewed and included with proposal.  


A copy of this checklist should accompany your proposal.











